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This is how to change a barcode

Click on the link Barcode Change Form

Click on the link Add

Click on the link Select item

Click on the button Search. You can also type in the 
filter box
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Select the relevant item from the dropdown list

Click on the Change Type box

Choose the reason for changing the barcode

Fill in the new barcode information

Click on the Reason for Change box
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Enter the reason

Move the mouse to the button Submit and click


